Creating

Custom ACE
ReEorts




1. Tip
e When you log into ACE and ACE Reports, stay on task and don’t get distracted. The
longer you stay in ACE, the more likely you are to encounter problems; the longer it
takes to load new screens, the more likely you are not to save your work, etc.
o We need to be patient with ACE, but it is not patient with us.
e What works in the Importer “universe” does not necessarily (think also “normally”)
work in the Exporter “universe”.
o Importer and Exporter reports are very different.
o You can’t run an Exporter report if you enter the ACE reports section from the
Importer “account”.

2.Log in to ACE (user-name and password)
o Get your Security token email and enter the token code into ACE.

3.Go to Accounts

Approvaii(0)  Motifications (0)  PGA Documents (0)

Title Date Created © Description

4.Select the Importer or Exporter Account you want (or other account) and click on
“Reports” to the right of the screen.

Arcoount Name G Documents (0] Launch Cango Porta 4
I ROGERS & BROWN CUSTOM BROKERS, INC. - . bbbl L




5. A new window pops up. Select Folders

' Folders

Bl Inbox

Documents

Recent Documents

6.Select 1) Public Folders, then 2) ACE, then 3) Trade”; from here decide what
information you want:
e For Entry Summary data: select Importer, Entry Summary, then Entry Summary (again)

> [ Personal Folders =[] Tite Favo
[5] My Subscribed Alerts [[1 ¢ ES-001 Entry Summary...
&)= Public Folders \ [ ¢ ES-002 Entry Summary...
(D= ace 2 [] & ES-003Entry Summary...
> [3) Shared Reports [ ¢ ES-004 Rejected and C...
(D Trade 2 [] & ES-005 Late Filed Entry...
€) E= Importer 4 [] ¢ ES-006 Entry Summary...
> [F) Cargo Release [ & ES-007 Warehouse Ent...
") Entry Summary § [ ¢ ES-008 TIB Expiration ...
> [ ADCVD Entries [] ¢ ES-009 Warehouse Ent...
> [5) ADCVD Reference [ ¢ ES-010 Future Liquidati...
> [%) Drawback [] # ES-011 Unpaid Entries
() Entry Summary  {,, N "] # ES-012 Entry Summary...
> [ Liquidation [] & ES-013CBPForm28....
> [F Reconciliation [ ¢ ES-019 Trade Remedy ...
> [©5) Trade Remedy 2
> [*5] Harmonized Tariff Schedule
> [ Importer Security Filing .




7.0n the right side, you can move the column divider to the right to
read the full report titles:

< fy @ima Folders -~ Q,
Public Folders / ACE [ Trade / Broker / Entry Summary / Entry Summary /
> [5] Personal Folders - Title Fa.
[=] My Subscribed Alens /A2 ES-001 Entry Summary Header Details _C};;.
v [*5] Public Folders /2 ES-002 Entry Summary Line Details
v [5] ACE £ [ES-003 Entry Summary Line Tariff Details
> [F] Shared Reports ¢ [ES-004 Rejected and Cancelled Entry Su...
v [5] Trade 2 ES-005 Late Filed Entry Summaries
~ [= Broker /2 ES-006 Entry Summary Dimensions by Val...
> [*5] Cargo Releace A& ES-007 Warehouse Entry Summaries With....
» [ Entry Summary | /2 ES-008 TIB Expiration Notice
» [5] ADCVD Entries | /£ ES-009 Warehouse Entry Summary Alert
> [5] ADCVD Reference & ES-010 Future Liquidations
> [F] Drawback A ES-011 Unpaid Entries

> [ Entry Summary A2 ES-012 Entry Summary Census Waming a...

» [ Liquidation &~ ES-013 CEP Form 28, 29, 4647, 60510 St...

» [ Recenciliation 7 ES-019 Trade Remedy Tranches 3 and 4A
» [5] Trade Remedy

* [*5] Harmonized Tarif! Schedule

> [ Importer Security Filing

8. Click the box of the report you want:

< & @ e Folders - aQa o ®
Public Folders / ACE / Trade / Broker / Entry Summary / Entry Summary / T oap dboco T
» [*F] Personal Folders Title Fa... | Ty.- | D La... Ir
[5] My Subscribed Alerts 2 ES-001 Entry Summary Header Details Hy... Ja.. 0
(%] Public Folders [0 ¢ ES-002 Entry Summary Line Details Hy... Ja.. 0
v [ ACE +| /2 B5-003 Entry Summary Line Tariff Details Hy... Ja 0
> [= Shared Reports ¢ ES-004 Rejected and Cancelled Entry Su... Hy... Ja.. O
~ [F] Trade ¢ ES-005 Late Filed Entry Summaries Hy... Ja.. |0
v [E] Broker 2 ES-006 Entry Summary Dimensions by Val... Hy... Ja.. 0




9.This brings you the standard report, with the standard prompts.
Enter the values you want and hit “Run” in the lower left.

i) Prompts o
Search Q, Entry Summary Date (Begin) 2 B
Entry Surnmary Date (Begin) = | Enter & date manvally + B
. Selected value(s)
E-“[?. Su.rrvnary ikl Mo selected value

Entry Typer Code

vl

Pon of Entry Code

Hes

Entry Date (Begin) @

Entry Date (End)

vl

Entry Summary Number

Entry Surmnmary Create Date (Begin) B 2

10. A canned report will run. In the upper right, change “Reading” to
“Design”, then select the “Query” icon.

{8 BEm= £5-003 Entry Summasy Ling Tarif Datads a oo @

Fie Crnsory Ansiyre Doy

- . . - . "\ 0O o

B & £t o v 8 Bn 2o | m

FOROPPRELL U1 QoY I

ES003 Entry Summary Line Tariél Detais - a oo @
Bduityte Display tregate ]
G- = vE~E 88 - T [t s o Y T@
O CEPICIAL U

11. This will bring up the columns/data elements and queries associated with the
canned report.

Query Panel L
A Query m B s @@ 3
Queryl ~ v
Imposter Result Objects X B e~ -
Type here fo flker the tree Ql#E 3 -
v (& Entry Summary un] < Entry Summary Number () | | <> Entry Summary Status <§ Filer Code i
> [ Entry Summary < & Importer Numiber < Port of Entry Code < Entry Date
» [ Date Otpects
< Eniry Summary Date <4 Entry Summary Create Date
b Standard Visa Numiber i Teatile Category Code & Texile Category
Expands the folders to Ouery Fiters mex8 t40
dISp|ay avallable ObJeCtS il i Entry Summary Number | InList -~ Entry Sumemary Number =
£
<& Entry Type Code  InList ~ | Entry Type Code = @
<4 Port of Entry Code | InList | Post of Enry Code = @
< Entry Date  Between ~  Entry Date (Begin) = @ Ad
< Entry Summary Date | Between -~ Entry Summary Date (Begin) =

< Entry Summary Create Date = Between - Entry Summary Create Date (Begin) =




12.Modify this report to add the fields or queries you want/remove the ones you don’t
want. It can be faster to find available data elements by using the magnifying glass
search feature. For example to see all the possible data elements associated with dates,
search for “date”:
o (You can also drag and drop data objects to the result objects pane and use the
arrows to move the order of objects, or click and drag objects. You can select and
remove an icon to remove an object.)

Add Query m H B © &

Query 1 ~

Importer v
date ® Q 3 Y9
v [ Entry Summary [unx] '

v [] Entry Summary

Automatic Liquidation/Closure Alert Date

o

Batch Received Date

Payment Authorized Date

C-ﬁ'—?

CF‘

Consolidated Summary Indicator

4]

Entry Date

;%3

Entry Summary Accepted Date

Entry Summary Cancellation Date
—

Entry Summary Create Date

Entry Summary Date

Entry Summary Date - Year (Fiscal)

® % & &+ &

Entry Summary Date - Year Month (Calendar)

Entry Summary Due Date

&

Entry Summary Extension Date

Entry Summary Inactivation Date

C-'B'—J l.'-ﬁ'—? CH’-'J

Entry Summary Payment Received Date

< Entry Summary PSC Submission Date

13. Or Search for “name”




rscwry | [E®E 2 @ @ 8

Query 1 ~

Inporter
~ g Entry Summary [un] =
~ [ Entry Sumnmary
o Actual Bt of Eedey Mamn
o Additional Suroty Name
4 Associated Warehouse Endry Filer Name
o Associatiod Warehouse Port of Entry Name

Result Objects x B
<& Entry Sumemary Number (%) | | <= Enry Summary Status - Fiber i Importer Number

of» Ertry Date < Entry Summary Date s Engry Summary Create Dase

«§s Port of Entry Code

e Teutile Category <& Entry Type Code

< Standard Visa Number < Testie Category Cote

s Roview Toam Nurmbor o Country of Origin Code

e Entry Summary Line Number

o Carier Name

Duery Filters

o Center ID Mame

& Comveyance Name oo Entry Summary Number | InList | Entry Summary Number =

= Designated Exam Site Port Namé

o> Designated Notify Party CF4811 Name S8 Entry Trp Codol| I Lt |} Ectry Tipe =

<§= Destination State Name o Port of Entry Code | InList ~ | Port of Entry Code = @

0 Clegame.

o Goods Location FIRMS Name £¥ Entry Dot | Baoveen_~ || Ectoy Do (Bag SRR Sy Goe Fnd
b Entry Summary Date  Between - | Entry Summary Date (Begin) = @ A | Entry Sume

A Duty Dededral Goods Locaton FIRMS. N
Entry Summary Create Date (Begin) = & ana  Em

= @

& Port of Entry Code and Name o Entry Summary Create Date | Between

 Portof Envy Name - - Importer Number | InList | Importer Number

14.You can then replace data elements with “code” or “number” with the
“names” so you don’t have to remember so many codes/numbers.

15.You can also remove the queries you don’t want.
e If you’re running a report for specific Importers of Record, make sure you

use the right format (00-0123456789).
e Also, if you want the option to include some queries (like a query for a
report that you only use sometimes, then select the gear symbol at the end

of the query:

Query Filters B x & 1T 40

> o Entry Summary Number | InList ~ | Enltry Summary Nurmber = &
o Importer Name | In List -~ | Enter value{s) for Importer Mame = 8 ®

o Entry Type Code  InList ~ | Eniry Type Code E
=@

> Portof Entry Code | InlList ~ | Portof Entry Code

o Entry Date = Between .  Entry Date (Begin) = {&} And Entry Date (End)

I5N
<& Entry Summary Date  Between - | | Entry Summary Date (Begin) = {& And | Entry Summary Date (E

e Make sure “Optional Prompt” is selected.

Proemgt Properiies
Paraerwter Type: (8 New prompt

Prompt test: | Endry Type Code

Pompthe: B J U & 2

Prompt Properties
# Prompt with List of Values.

Select ondy kom L

v Feep Lt vilue(d) selected

Detault Values

Set delauli value(s)

Type & value




16. When you are done with your changes, select “Apply and Close” in the lower
left corner. ACE Reports says this is better than “Run” (for some reason).

o
RiEsLlt Oy #cts ® »
& Ertry Summary Numiber (X # Entry Summary Stabus &= Imponier Numbsr
Pt of Ent F .
E € E rrrnary D
Sun D ".'JJ' T

Query Fillers - % 6

> Eniry Surmmary Mamber | in List Entry Suremisny Numiber =

§ Entry Type Code | In Lkt Entry Type Code

*= Pori of Eniry Code  InUist - Port of Eniry Code —

4 Entry Daile  Batvwesn Erary Date [Begw) = & A

% Entry Surmmany Date  Between Entry Surmmany Date (Begn| =
E O Betoeen

Entry Sumrmany Create Date (Begn)

17. Your report will not yet reflect the changes. Select Run in the Query toolbar
and answer your query prompts:

23 acechp.dhs.gov/RPT/BOE/Blogan/start dofiviLogonToken=10.5.77.108%3A5400%403 34377 189 KqviGmhU T PxbTPRzLa2 KdowoeX5KuXrl3 34377187 Vgd
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H 2 - B

Main Report Parameters
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<
=)

FOR OFFICIAL USE OHLY

18.1f you add data elements, then you need to go back to the report view and

select the clipboard:

]

>
ES:003 Entry Summary Line Tarl Detads

a-




19.Click on the new Data elements and move them where you want them in the
report:

Hurigate

FOR OFFICIAL LISE ORLY . 4 @
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21.1f you select a column in the report to format, the formatting options change:

@ [ || Design
+ X |¢§ &

[ Table Cell 3 v

CE:

» Display
» Background

~+ Borders

@ -~ Pain s Thin v

Country of

Export Code Manufacturer ID

[5) || Design | ~

+ %@E

[ Table Cell D v

@ » @

v  Text
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Wrap text

Minemurm height
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Country of
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22. Remember to Save (“Save As”) your report:

{ & @k ES-003 Entry Summary Line Tariff
File Query Insert Analyze Display Mavigate
é&, ) 6 2 e B C o~ o B B = T fx e @ B P e 1

Parameters

Main Report  ~

Bteport Paramans
Entry Summary Dates Between: DU01/2024 1o ALL Entry Type Code: ALL
Entry Dates Between: ALL to ALL Engry Semmary Nusmber: ALL

Imported Nummnbae: ALL m Mignbar ALL

Lime SP1: ALL wllk: ALL

FTA Reconciliation Siabus: ALL

FOR OFFICIA

Pot of Erry Code: ALL
ES Creabe [ % Betwesn: ALL io ALL

Cousry o

Other Reco

Emiry Summary Status: Accepied Rejecied

a. Make sure to give the pop-up window time to load. Then select “Personal
Folders”, modify the name of the report as needed, then “Save” in the lower

left corner:

Save Document

Folders Options Categories

» O AdhocTemp
% 7 Public Folders

., Refresh Name

{ES-003 Entry Summary Line Taniff Details

File: Name;

No data

23. You can always go back to the Report Folder with the left arrow (you can do

this within the report).

(Do @rem=

Folders ~

Public Folders / ACE / Trade / Importer / Entry Summary / Entry Summary /

.

» [5] Personal Folders Title

[*5] My Subscribed Alerts ’7 & ES-001 Entry Summary Header Details

Favorites Type

Hyperlink

10
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